/ FORM HR-RM 1 QUEST FOR RECORDS RETENTION 5S¢, _ DULE . rCHEDULE e
Hall (:" :::“ ds To be Submitted to the Records Management Division
Commission o v

NO. : “216
Hall of Records Commission JTAGE :
NO. 1.
‘ Requesting Agency MONTOQMERY COUNTY 2. Division or Bureau of Requesting Agency
DEPARTMER? OF POLICE PROTECTICH "

DETECTIVE BUREAU
3. Authorization Requested (Check only one of the squares below)

A . T ST

D Dispose of -present accumulation. No

: _ Y -~ ,
. . Estoblish retention schedule for re- . Microfilm and destroy originals.
additional - "accumulation” is antici- cords for which there is o continuing Originals if not microfilmed would be
pated.  Records have- ceased to have value  ° accumulation. ‘The records will cease to retained for the period of time indicated
- to warrant. retention. ¢ have value to warrant their retention after . .
PR : the period of time indicoted
4 - ‘ o 5. Description of - Records ' +|6. -Recommendation
ltem | Describe records accurately. Include title, form number, size of documents, = Jof Hall of Records
N work or activity to which the records relote inclusive’ dotes and quontlty and Board of Public
0- (cublc or linear feet) Show recommended retentlon period. Works.

- Datest 1953--—“"-. '
- Quantity: L £ile drawers -

- Anmal Acoummlations 1 ﬁla &m
Fﬂ.e Arramemtt chrmulogical

Thiaﬁhismintainedatﬂw&eadquanarsmﬁ.eem ‘.hel:etootivo
Bureau, - It cantaing work and leave schedules, personnel bulletins, |-
memoranda to estations, reports of special investigations, and inves-

| tigations of polics applicants, gemeral administrativy orders issued|

by the Superintendsnt of Police, FBI lab findings nndothermt-
uulmhumtommmmmuéorwommw ’

MISSION

WTIOM

P.EIAINFIT‘IEAHS (THREE YEARS IN QFICE AND TWO
!EARSINGOUM‘_!REOORDS,GEM‘ER), THEN DESTROY,

"APPROVED

HALL OF RECORDS COM

2. mssm(ms |

;=mteaa 19h2-‘-

- Quantitys 50 cubic feet - .
- Ammal Accumilationt 7 cubic feet
FuaArmngunma Bymm,mnwmm

!heaem”mudotuMthunreporuofMMmsorm
plaint investigated by the Destective Squad at the several gtatiors.
Included are ¢he basic report and supplemsntal progress reports,
both opan and closed. This recommsndation pertains only to the copy
of the reports meintained by the Detective Squads at ths stations,
mmmmumwxmh,mm

) Agency, Dlvnsnon or Bureau Representahve
rrriZritnl A
Slgnature . - Title

L]

/7 Date
chedule Authorized as:Indicated in Col 6 by Hall of 74 Disposal Authorized as Indicated in Col. 6 by Board of
‘ecords Commission. .. . Public Works.
NOV : -
w/e//9¢s M—b"\l\‘xg w} 13 1961 o
/7 Date Archivnst ___Date . Secretory g

L -




S‘CHEI.)ULE c 216

| FoRM HnM A Quzsr FOR RECORDS RETENTION SCI:EDULE ;
Hall of Records {Continuation Sheet) PAGE
Commission NO. 'Y
: 5. Description of Records 6. Recommendation
. * Describe reccrds accurately. Include title, form number, size of documents, of Hall of Records
Qem work or activity to which the records relate inclusive dates and quontuty and Board of Publnc
o (cubic or linear feet). Show recommended retentlon period. » Works. :

?. CASE RE § (I:ontlnued) | c,]oSéd’ o |
| RECOMENDATION:  RETAIN ALL OPEN AWD CLOSED CASES AT STATION FOR
| - THREE YEARS, YHEM DESTROY ALLYCASES EXCEPT HOUSEBREAKING, BURGLARY
| PAEALSE PRETENSES, AND SEX. ;

5.

| geos s-wgsx oF CASE mmnles

: UANTED PERSOHS AHD FUG!TNES FILE

| the Montgomery County Police and other jurisdictions.

—-—

IETM! THE LATTER CASES FOR THREE AB-
nmmuu. VEARS, 'IHEN DESTRW

Datess 142 - o it
Lo S'u: 3'. 2 5‘. 4 ;
- Quantity:s 75 Iluear fect L
.0 Annual Accumulation: 10 Hnear feet R
N »‘Fﬂe Arrangemant* Mphabetlca! by name of mlalnmt

This card flle is m!ntalned hy the Detecttve 5quad at each statlm.
€ach card contains the name and address of the complalinant, the case|
nunber (by which the case reports are located), the type of crime,
and the date it was raported status of case, and the defenuant' ‘

nune. “if klmn
BECOHHE“DA‘I’IOH RETMI! STATIDN nmexss PEMENTLV

Dates: 1950 -
i Quantity: 3 file drawers

Annual Accumulation: Negllglhle e
By case number

Flle Arrangeum\t.
The folde.cs_ in these files contaln Information on pernons wanted by

it Is main-
talned at Detective Headquarters and consists primarlly of corres-

pondence pertaining to the case and action taken by the department
to locate the individual rather than personal identification Infor-

. APPROVED
HALL OF RecoRps COMMISSION

of the arrest warrant s also Included. A 3 x S

ation with the case pusbers on this ﬂle. ‘ N
RECMRM‘I’IN. E!’A'll FIFI'EEB YEARS lll WFII:E. mmm

TAX) DRIVERS FILE .
Period: 1927 —

mation. A copy

card index file &zintained alphabetically by name i§_,9§§4__ln_nssnei-
. - ¥ _. A LT }j

LlC. WORKS

NOV 13 1561

D 37

Quantity: 2 file drawers

EF._C'DETARY

Annual Accumulation: Hegligible J—
File Armgement. Rumerically (by uslw

Each wt driver ln lbutga-ary County has en individual jacket in
which are his plcture, fingerprint card, and personal history de-

There Is a 3" x 5'' card cross-index, ﬂ led alphabetically,

talls.
and referring by number to the juka;s

_ |gecommempaTion: mETAMN PERMANENTLY.'




—— ..-‘-_—- ) = N B o . i
“7/..FORM HR-RM 1A - f . Cc- S SCHEDUL! ﬂ
e 18.60) - R‘:dUEST FOR RECORDS RETENTION S hEDULE : NES 216
Hell of _R‘f“"' {(C~ntinuation Sheet) PAGE
Commission ‘ NO. 3
' 5. Description of Records ' . 6. Recommendation
q Describe records accurately. Include title, form number, size of documents of Hall of Records
em work or activity to which the records relate, inclusive dates, and quantity and Board of Public
S No, (cubic or linear feet). Show recommended retention period. Works. ‘ ’
-l

.

8.

6, le WENTIFICATWN CARD FILE

RECOHHENDATWN‘

Slza. 3" x 5" cards

Period: 1927 -- . . -‘
. Quantity: 3 card fHe drawers , .
. 1/3 drawer per. year e

'Ammal Accunulation: .-
File Arrangement* Mphabetlcal by name

fers to a personal history jacket malntained by the Divlslm (ltem 7)
RETAIR. PERGNENTLY. T o

CRlNINAL lDEN'I’lFICATlON HISTORY FILE v

Pcrlod. 1927 - ,
Quantity:. 14 flle. drawers S

7 Annual Accunulation: - ). file drawer e
R !-’He Arrangement' By crlmlnal !dent!f!catlon m:nber
Thls is a fne eomposed of jackets contatnlng pictures and personal
it Is

history Information on individuals with a criminal record.
cross-tndexed to the card file mentioned in Item 6 above.

RECM’!DATIOK" l.IETAlR PEWLV.

ﬂlCKIW!E FILE _
CSize: 3" x 5% cards
1 card flle drawer

Quantlty.
Annual Accumulation: MNegllgible - -
Alphabetical by name

File Atrangawnt.

Couaty Police.
lnal identification History Flie.

RECOMMENDATION: -
'i

Each card contalns, In addltlon to thc tndlvldual's nme, hls ﬂnger-
print classification number and a criminal record nunber which re-: _

RECO_RDS ComMMISSION

o APPROY
HALL 0F Regopps E D

The file is cross-referenced by nmher'tc"m‘éj'ti‘ﬁ-

This ﬂ le contalins the nicknames of criminals wbo are known to the
__ OT'I

- b OF PU
RETAIN PERMANENTLY. e
| poLice appLicANT FuE NOV. 13

iD BY
ch WORKS

9.

SECRETARY

-Perlod: »l927 -—
Quantity: & file drawers

Annual Accumulation: Negligible

Flle Arrangement~ lhmﬂcally by appllicatit number

&:nulned In this file is a personal htstory (lncluding picture und
The file includes only

)

Oesk Clerk's position with the Department.

fingerprints) of each person who has spplied for a Police Officer or




3 ‘ - SCHEDULE @__216

.,'."w v . ﬂ ’ "
o el M &}UEST FOR RECORDS RETENTION SC..EDULE
, - Hall of Rocords , (Continuation Sheet) pAGE
Commission NoO.
5. Description of Records 6. Recommendation
of Hall of Records
and Board of Public

Describe reccrds accurately. Include title, form number, size of documents,

(cublc or linear feet). Show recommended retention period

work or activity to which the records relote inclusive dates and quantity
. Works.

@
. NO.

9.

10,

" mcnmwm .

POLICE &LICANT Fll.g (Contlmnd)

those appllcmts nho are not hlred (successful app!!cant‘s Mstorles
becons a part of the service record file). -There Is an Index to the

phabetlcu"y by name of app!icant. each beaﬂng the appltcatlon

azmammw, azmu slx wms mzu nssmw. g
,g ILE m.: B -

- Stze:. 5" x 7‘: ja;kets D
L. Perid. ,927 ooam .. o if - .-,'
' Quantity: - 2 file: drawers

. Annual. Accumulation: - Nagllglble S
By asslgned number o

Hle Arrangemmt'

uzcnmmmmn-- asum mmv. :

v

- Period: .182] mm. .

Ouantity: 16 file drawers
2 flle drawers

.File Arrangement: -
slgmd to accldent

Plctures of all trafﬂc acctdents ln which there !s a. fata"ty, or

tablish gullt or !mouenca are maintained in this file, tagether

Police Applicant file which Is maintained on 3% x 5% cards file. al- |

Each jwenlle arrested ln ﬂmtgomery County is asstgned a numbcr and|
has an Individual jacket containing the same personal history Infor-| .
There i1s a 3* x 5" card filed |

mation as the Adult Criminal File.
alphabetically .and cmss-referenced by nunber to the Juvenlle File.

. Annual Accumulation:. -
o By Pollce Statlon, then. by numher as— .

other accidents In which e picture could be used as evidence to es-

APPROVED
HALL OF RECORDS Commissyon

| ulth the negatlves. : ¥
, e
RECOMMENDATION: : nmun FOR SIX mms (THREE vzmé " mm»: suwéw, {C WORKS
mnmmsmmcmmosmn). CDESTROV.E  FULRLL YERS
12, ‘| CRINE ScERE. PHOVOGRAPHS , , t , - NOV. 13 1561
Period: 1955 - | ' ;o
Quantity: & file drawers - %;&w Vo”ta%c{, .

Annual Accumulation: % €ile drawer ‘
ChrGRGTESTERT

S"’CI\ETA RY

Fl le Arrangement: By type of crime, t

crlu ms. .
: {

The eunten:s of this fi Io conslsts of phoxographs and negatives of .

RECOMMENDATION: - RETAIN PENWNENTLY.




